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[lojiozkenne o 3amMTe NEPCOHANBHBIX A HABIX COTPYAHHKOB
MBOY «Yazesckasa QOOUI»
1. OBILIME ITOJIOXKEHU S

1.1. Hacrosiee [lonoyxenune paspaGoTaHo B LE/AX 3aLIUTHI IEPCOHATBHBIX TAHHBIX
cotpynHukoB MBOVY «Yazesckas OOLL».

1.2, Hacrosimee [Tonoxkenue pa3paboTaHo Ha OCHOBAHWY CTaTell Koncturynuu PO, Tpygosoro
Koznekca P®, Kosiexca 06 aaMHHHCTPaTUBHBIX NPpaBOHApPYILEHUSIX PO, ['paxxnanckoro Koxekca
P®, Yronosuoro Konekca P®D, a taxke ®enepanpHoro 3akoHa Ne 149-d3 ot 27.07.2006r «O6
uH(pOopManuu, vHGOpMaTH3aLKK 1 3amuTte uHpopmanrn», O3 PO No 152-d3 ot 27.07.2006r
«O mepcoHanbHEIX JaHHBIXY (¢ n3Menenusmy Ha 30.12.21).[Toctanosnennem IIpaButenscTBa
P® o1 21.03.2012 r. Ne211 «O6 yTBepKIeHUY Tepedns Mep Ha 0GeceueHne BBIMOTHEHHS
00sI3aHHOCTEH, IPeTyCMOTPEHHBIX (heepatbHbIM 3aKOHOM «O MepCOHATbHBIX IaHHBIX {0
n3MeHeHusamMu Ha 15.04.19), @3 PO ot 21 urons 2014 r. N 242- ®3"O BHECEHHH U3MEHEHHH B
OTACIbHBIC 3aKOHOAATE TbHEIC aKkThl Poccuniickon denepalru B 4acTH YTOYHEHUS OPSIKA
00paboTKU NepCOHANBHBIX JaHHBIX B HH()OPMALMOHHO-TENEKOMMYHHKALIMOHHBIX CeTsX", 1
ONpeJeNIseT CHCTeMY 00pabOTKH U 3aLIMThI IEPCOHATBHBIX JAaHHBIX pAOOTHHUKA, OTYYEHHBIX B
IPOLECCE XO3AUCTBEHHOM NEATEIbHOCTH U HEOOXOAMMBIX B CBA3H C TPYIOBBIMU OTHOIICHHUSIMH.
Ilepconanbhsble nantple paborHnka — uHGOpMAaLKs, He06X0aUMAas PAGOTONATENIO B CBS3H C
TPYHOBBIMH OTHOIIECHUAMH M KACAKOLIAsCs KOHKPETHOro paboTHHKa. O6paGoTKa nepcoHaTbHBIX
JaHHEIX pabOTHHKA — [OJlyYeHHEe, XPaHeHHe, KOMOUHUPOBAHHKE, IIepenada Hilk JIH060e Ipyroe
HCII0JIb30BaHKE IIEPCOHANIBHBIX JaHHBIX PAOOTHUKA.

2. TIEPEYEHDb JJOKYMEHTOB U CBEJIEHUN, COJEPYKALLMX [TEPCOHAJILHBIE
HAHHBIE PABOTHUKA

2.1. B cootsercTBuE ¢ Tpynoseim kogekcom P® juno, mocrymnarormee Ha padoty B MBOY
«Hasesckast OOILLy, npenssiBisier paGoTOAATENIO ClIeAyIOIINE TOKYMEHTSI, COZEpIKALIUE €ro
[IEPCOHAJIbHBIE TaHHBIE !

— acCropT WK APYrol JOKYMEHT, yA0CTOBEPAIOIHI THIYHOCTh, KOTOPBIH CONEPIKUT CBEACHHS O
€ro MacrmopTHRIX JaHHBIX, MECTE PErUCTPALUH (MECTE XKUTETBCTRA), CEMENHOM MOJIOKEHUH,

— TPYAOBYIO KHUXKKY, KOTOpast COACPIKUT CBEACHUS O prﬂOBOﬁ JACATCIIBHOCTH pa6OTHI/IKa;



— CTpaxoBOE€ CBHACTEILCTBO IrOCY1apCTBEHHOIO IMMEHCHOHHOI'O CTPaxoBaHUsA, KOTOPOC COACPKHUT
CBE€ACHHS O. HOMEPE H CEPHH CTPAXOBOI'0 CBUACTE/ILCTBA,

— CBHIETEJIbLCTBO O NIOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe, KOTOPOE COACPIKUT CBECACHUA 00
HHCHTH@HK&HHOHHOM HOMEPE HAJIOTOIJIaTeJIbIIIHUKA,

— JIOKyMEHT 00 00pa3oBaHuy, KBaTH(UKAIIUMK WITH HATHYHY CIIeLHaIbHBIX 3HAHUH, ColepKallui
cBeeHus: 00 00pa3oBaHUU, TPOPECCHH;

— JOKYMEHTBI BOUHCKOTO y4eTa, KOTOPBIC COACPIKAT CBEACHUA O BOMHCKOM y4CTC
BOEHHOOOSI3aHHBIX U JIML, MTOJJICKaIUX IMMPU3LIBY Ha BOCHHYIO CIIy>K6y.

2.2. B nepedeHb JOKYMEHTOB U CBEJICHUH, COAEPIKAILMX NEPCOHATIbHBIE JaHHBIC, BKITIOYAIOTCS:
— TPYJIOBOU JOTOBOP;

— CBEJICHHUS O COCTOSIHUU 3/I0POBbS;

- CBeHeHI/IH' 0 3apabOTHOH mJjare.

3. OBILIME TPEBOBAHWMS TP OBPABOTKE I[TEPCOHAJIBHBIX TAHHBIX 1
[APAHTHUU UX 3AILNTHI

3.1. O6paboTKa nepcoHaTbHbIX AaHHBIX PAOOTHHKA OCYLUECTBIISETCA HCKIFOUYUTEIBHO B IEJIIX
obecreueHns 3aKOHOB ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, COJIecTBUS paOOTHUKY B
TPYAOYCTpOMCTBE, 0OyUCHHMs ¥ IIPOBHIKEHHs IO Cilyxk0e, obecrieueHus TMYHOM 6€30MacHOCTH
paboTHHKA, COXPAHHOCTH UMYIIECTBA, KOHTPOJISI KOJIMYECTBA U KAUeCTBA BHIIOIHAEMOH paboThI.

3.2. Bce mepconanpHble aHHBIE PAaOOTHHKA IEPEAAIOTCs MM JIMUHO. Ecii nepcoHanbHbIe
JlaHHBle PaGOTHUKA BO3MOKHO MOJIYUHTh TOJIBKO Y TPEThEH CTOPOHBI, TO paboToaaTeNb 00sA3aH
yBEIOMHUTE 00 9TOM pabOTHHKA 3apaHee U OT HEro JIOJDKHO OBITh MOJTYYeHO MHCbMEHHOE
cornacue. PaGoToaaress o0s3an cooOUTh pabOTHHKY O LEJIIX, HCTOYHMKAX U Crocobax
MOJIyYEHHUS TIEPCOHATBHBIX JaHHBIX, @ TAK)KE O XapaKTepe MOJUICKAIINX MOTYUSHUIO
MePCOHAJIBHBIX JaHHBIX.

3.3. Paboromareb He UMEET IpaBa MoIydaTh 1 00padaThiBaTh IEPCOHANIBHbBIC TaHHbBIC
paGOTHHKA O €0 MOJUTHYECKUX, PETTUTHO3HBIX U APYTUX yOEK/IEHUAX U YaCTHOM Ku3HU. B
Clly4asix, HEMOCPEACTBEHHO CBSI3aHHBIX ¢ BOIIPOCAMH TPYIOBBLIX OTHOLIEHHH, B COOTBETCTBHH CO
cratbeii 24 Koncturyuuu P® paboroaarens Bripase Mojyyars 1 00pabaThiBaTh TaHHbBIC O
YaCTHOM JKU3HH PaOOTHHKA TOJBKO C €0 MUCbMEHHOIO COTJIACHSI.

3.4. PaGoTomatens He UMEET [paBa Mmony4yars 1 00padarelBaTh JaHHbIE PAOOTHHKA O €TO
YJIEHCTBE B OOIIECTBEHHBIX O0BEIUNHEHUSIX UITH €r0 MPO(COKO3HON AEATENLHOCTH, 38
" HCKIIIOUCHHEM CJIyYaeB, MPelyCMOTPEHHBIX (elepalbHbIMK 3aKOHAMH.

3.5. [pu npuHATHM pelleHnil, 3aTparkuBalouX HHTEPechl paboTHHKA, paboToOAaTeb HE IMECT
TpaBa OCHOBBLIBATHCS HA MEPCOHATIBHBIX JAHHBIX PAOOTHHKA, MOy ICHHBIX HCKIIIOYUTENIBHO B
pe3ysbTaTe HX aBTOMATH3UPOBAHHOM 00pabOTKH HIIK SJIEKTPOHHOTO MOTYYCHHUS.



3.6. 3aiKUTa OT HENPABOMEPHOTO HCIIONb30BAHHS NEPCOHATBHBIX NaHHBIX paOOTHHKA
obecnieunBaeTcs paboTOAATEIEM 3a CYET COBCTBEHHBIX CPE/CTB B MOPSIAKE, YCTAHOBIEHHOM
(enepanbHBIM 3aKOHOM.

3.7. PaGoTHuK N0JIKeH OBITH 03HAKOMIICH ¢ HACTOSIIIM [10I0KeHHeM [10J1 POCITHC.

4. IIOPSIOK XPAHEHW S 1 UCTIOJIb30BAHUE TTEPCOHAJTBHBIX JTAHHBIX
PABOTHUKA

4.1. IlepconanbHble nanHble paGoTHHKA XPaHATCsI OCJIe aBTOMATH3HPOBAaHHON 06paboTKM Ha
SJIEKTPOHHOM HOCHTEJIE ¥ B OyMaKHOM BapUaHTe B JIMYHOM JeJjle COTPYAHHUKA.

4.2. TlepconanpHble faHHbBIE B GyMakHOM BapuaHTe XpaHsTces B celie. Kimou ot ceiiga
XPaHHUTCS Y PYKOBOIUTEIS HIIH JINLA €0 3aMEHSIFOLIErO

-4.3. IlepconanpHble naHHBIE HA YTEKTPOHHBIX HOCHTEISX XpaHsTes B nporpamme «1C:
3apriata u xaapsi». JIocTyn K mporpaMme UMeroT PYKOBOAMTEIb U IJIaBHBIH Oyxranrep. Bxon B
IPOTPaMMYy OCYILIECTBIIAETCS TOJIBKO NIPH BBEICHHHU JIMYHOTO MAPOIS [OIB30BATENI.

4.4. Jlonyck K mepcoHaIbHBIM JAHHBIM PabOTHHKA Pa3peuIeH TOJIbKO T€M JOJDKHOCTHBIM
JIHLaM, KOTOPBIM MIEPCOHABHbIC TaHHbIE HEOOXOUMBI B XO3SHCTBEHHOMN AESITebHOCTH:
PYKOBOZIUTEIb, 3aMECTHTE b, [TIAaBHBII Oyxrantep.

4.5. OT pabOTHHKOB, OTBETCTBEHHBIX 3a XPaHCHHE MEePCOHAIBHBIX JaHHbBIX, 4 TAKKE
pabOTHHKOB, BIIAACIONIMX NEePCOHAIBHBIMI AAHHBIMU B CHITY CBOMX JOJKHOCTHBIX
00s13aHHOCTEH, GepyTes 00s3aTeNbCTBA O HEPa3ralleHN KOHpUAEHIHANTBHON HHOPMALUHK O
IIEPCOHANBHBIX JaHHBIX pabOTHHKOB.

4.6. BHeIHMIT Z0CTYI K NEPCOHATBHBIM JAaHHBIM pabOTHHKOB HMEIOT KOHTPOJIBHO-
PCBASHOHHBIC OPTaHBbl PH HAIMYHH JOKYMEHTOB, Ha OCHOBAHHH KOTODPBIX OHH IPOBOJST
NPOBEPKY. JIHCTAHUMOHHO MepCOHANbHBIE TaHHbIE paGOTHUKOB MOTYT OBbITh MpeICTaBIEHBI
KOHTPOJILHO-HA30PHBIM OpraHaM TOJIBKO 110 MUCbMEHHOMY 3arpocy. CTpaxoBble (boHbL,
HEroCyNapCTBCHHbIC ICHCUOHHBIE (DOHBL, APYTHE OPraHU3alKH, a TAKKE POACTBEHHUKH 1
“UICHDI CEMBbH PaOOTHHKA HE HMEIOT JOCTYIA K TIePCOHANBHBIM JAHHbIM paboTHUKa, 32
HCKJIOYEHHEM HAJIMHs TUCBMEHHOTO COTIACHS CaMOTr0 paGoOTHHKA.

4.7. ABTOMaTH3HMpOBaHHas 06paboTKa 1 XPaHEHHUE MEPCOHAIIBHBIX JTaHHBIX paOOTHUKOB
AOMYCKAKOTCs TOJIBKO MOC/IE BBIIOIHEHHS BCEX OCHOBHBIX MEPONPUSITHH [0 3allUTe
HHpOpMAaIUH.

4.8. [lomemenus, B KOTOPBIX XPAHSTCS EPCOHATBHBIE TAHHbIE pPabOTHHUKOB, JOJKHBI OBITH
000pyI0BaHBI HAJIEXKHBIMHU 3aMKaMH,

5. [TPABWJIA TTEPEJAYU TEPCOHAJIBHBIX JIAHHBIX PABOTHUKOR

5.1. Ilpn nepesiaye nepcoHanbHEIX TaHHBIX PaGOTHHKA OTBETCTBEHHBIH 3a XpaHEeHHe
TICPCOHATIEHBIX NaHHBIX IOJDKEH COOJIOAATH CleIyolue TpeGoBaHus:



— He coo0IaTe nepcoHaIbHbIe TaHHbIE pa0oTHHKA 0€3 ero MMCHbMEHHOrO COrIacusi, KpoMe
CllydaeB, KOT/1a 3TO HeOOXO0IUMO B IIEJIAX MPEAYIIPEIKACHUS YIPO3bI KU3HH U 3I0POBBIO
pabOTHHUKA, a TaK)Ke B CIydasX, yCTAHOBICHHBIX (heepaIbHBIM 3aKOHOM;

— OPEAYIIPEKAATD JIUL, MTOJTYYUBIIUX [NEPCOHAJIbHBIC JaHHBIC paGOTHI/IKa, 0 TOM, 4YTO 3TH
HAAaHHBIC MOTYT OBITH MCII0JIB30BAHbI JIUIIb B LeJax, 11 KOTOPbIX OHK COO6LU,€HI:I, )51 Tpe6OBaTI>
OT 3THUX JIUI IOATBEPIKACHHUSA TOI'O, YTO 3TO IMPABUJIO CO6JI}O,H€HO;

— HE coo0IaTh MEPCOHAJIbHBIC JaHHBIC pa6OTHHKa B KOMMECPYECKUX LEIIAX]

— HE 3ampanruBaTh HHPOPMAIIMIO O COCTOSTHUH 3/10pOBbsl paOOTHHKA, KPOME TEX CBEICHHH,
KOTOPBIE OTHOCSATCSI K BOTIPOCY O BO3MOYKHOCTH BBIITOJTHEHUS! paOOTHUKOM TPYJOBOH (QYHKLIHH.

5.2. Paboromarenb BITPpaBC OCYIMICCTRBIIATD Mepeaady NepcoHalbHbIX JaHHBIX pa6OTHI/IKa B
npeaeiax OJIHOU opraHusalry B COOTBETCTBUHU C JdHHBIM HOHO)KGHHCM, C KOTOPbIM pa6OTHHK
O3HAKOMJICH ITOJ pacCIluCKYy.

5.3. Paboronarens Bpase nepeaaBaTh NepCOHAIbHbIE JaHHbIE pA0OTHUKA IIPEACTABUTEIIO
pabOTHHKA B MOPsIJIKE, YCTAHOBIEHHOM TpynoBeiM konekcoMm P®, U orpaHu4YuBaTh 3Ty
HH(OPMAIHMIO TOJIBKO TEMHU [EPCOHATBHBIMH JaHHBIMU PaOOTHUKA, KOTOPbIE HEOOXOAUMBI UL
BBINOJIHEHHUSI YKa3aHHbBIM MPEICTABUTENIEM €r0 (yHKIMH.

6. [IPABA PABOTHUKA B LEJISAX OBECIIEYEHUS 3ALLIMTBI ITEPCOHAJILHBIX
JAHHBIX, XPAHAIIUXCA Y PABOTOJATEJLA

PaboTHHK UMeeT mpaBo:
— Ha MOJIHYIO HHPOPMALHIO O CBOMX MEPCOHAIBHBIX JaHHBIX 1 00pabOTKe 3TUX NaHHBIX;

— Ha CBOOOIHBIN OeCruiaTHBINA JOCTYI K 3THM JIaHHBIM, BKJIFOUAsl IPABO Ha MOJTy4YeHUe KOMUH
OO0 3aMUCH, COMEPIKAIIEH MePCOHANbHbIE JaHHbIE PAOOTHUKA;

— Ha TpeboBaHue 00 HCKITFOYCHUH WJTH UCIIPABICHUN HEBEPHBIX MJIM HEIIOIHBIX IEPCOHABHBIX
JAHHBIX, 00paboTaHHBIX ¢ HapyleHuem 1pynoBoro kogekca PO u Hactosmero [Tonoxenus;

— Ha TpeboBanue 00 U3BEIICHUN PabOTOIATENIeM BCEX JIUI, KOTOPBIM paHee OBLIH COOOLIEHBI
HEBEPHBIC WM HEIOJIHBIC MIEPCOHAIBHbBIE JaHHbIE pA0OTHUKA, O BCEX MPOU3BEACHHBIX B HUX
HCKJTIOUEHHUSIX, UCTIPABICHHUSIX WU JIOTIOJTHEHMSIX;

— Ha ONpPEACJICHUEC CBOUX HpeﬂCTaBHTeHeﬁ JUJIs1 3alMThI CBOMX MEPCOHAJIbHBIX JaHHBIX ]

— Ha 00’KaJIOBAHHKE B CYJI HEMPABOMEPHBIX JIEHCTBUN UK Oe31eHcTBUS paboTOAATENs IIPH
00paboTKe ¥ 3alIUTe NEPCOHATBHBIX JaHHBIX PaOOTHHKA.

7. OTBETCTBEHHOCTH 3A HAPYIIEHUE HOPM, PEI'VJIMPYIOIIMX OBPABOTKY U
SAIUTY IMEPCOHAJIbHBIX JTAHHBIX

7.1. 3a HapylUIEHHE HOPM, PErYJIHPYIOIIUX [0JydeHHe, 00paboTKy U 3alIUTy EPCOHAIBHBIX
JTaHHBIX pPAaOOTHUKA, BHHOBHBIE JINL[A HECYT OTBETCTBEHHOCTH B COOTBETCTBUH C (ellepalbHbIMK
3aKOHaMHU:



— JUCLUIUTHHAPHYIO;

— aJIMHHHUCTPATHBHYIO;

— IPaXXIaHCKO-TIPaBOBYIO;
— YTOJIOBHYIO.

7.2. PaGoTHHK, MpeCTABUBIINI PAaGOTONATEIIIO T0UIOKHDIE JIOKYMEHTBI UJIH 3aBEIOMO
JIOXKHBIE CBEJICHHS O cebe, HECET NUCUUTUTHHAPHYIO OTBETCTBEHHOCTD BILIOTh [0 YBOJIBHEHHS.

8. BAKJIIOYMUTEJIBHBIE ITOJIOKEHNA

8.1. Hactosiwee [Tonoxenue BCTynaeT B CHITy ¢ MOMEHTA €T0 yTBEPIKICHHS PYKOBOIUTENEM H
BBOJMTCS B AEHCTBHE €r0 MPUKA30M.

8.2. Tlonoxenue obs3arensHo s Beex pabotaikoB MBOY «Uaszesckas OOLLIy



